
Open Hearts Bakery, located inside St. Matthews United Methodist Church at 201 Shady Rest 
Road, Morganton is hiring a part-time Bakery Manager.  OHB began in 2009 as part of a 
vision for expanding the ministries of St. Matthews beyond the church walls.  Proceeds go to 
support missions and outreach projects, both in our local community and around the world.   

 
During the market season (April 1-October 31), the manager will work 20-25 hours per week 
and off-season around 8 hours per week.  The Bakery Manager will be on-site directing daily 
activities; managing volunteers and employees; scheduling what is baked and who will be 
baking which products; monitoring online presence; and helping employees connect with local 
agencies that can help them.  This person will look for ways to expand our markets and 
influence in Burke County and surrounding counties.  Our church is always looking for ways to 
minister to those in need.  The manager will enable the bakery to run more smoothly and 
efficiently but also lead the employees and volunteers. 

 
Qualifications of OHB Manager   
The Bakery Manager will: 

 be dependable and provide own transportation to bakery and other responsibilities. 

 have experience in baking. 

 be self-motivated and organized to take on this leadership role. 

 have previous experience supervising persons. 

 have excellent oral and written communication skills. 

 be a person with sympathy for those economically or employment challenged and 
advocate for justice for all. 

 be willing to think creatively and bring new ideas to the table.  
 

Responsibilities of OHB Manager   
The Bakery Manager will: 

 make the bakery a priority and allow adequate time each bake day to complete 
necessary tasks. 

 schedule/coordinate and participate in winter cleaning days (2-3 days before April 1). 

 supervise employees and volunteers. 

 organize logistics (Production/Ordering/Special Events). 

 interface with existing markets and pursue new business. 

 oversee quality control.  

 manage the bakery’s online presence. 

 carry and answer the bakery phone. 
 
 

Email your resume and three references to bakery@stmatthewsmorganton.org 
by February 25.  Interviews will be held on February 28 at St. Matthews UMC. 
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